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Administrative & Technical Students:
Office Assistant
· Students who are enrolled in business courses (Microsoft Office Suite, Accounting, Business Management, Web Page Design and etc.). They will be required to perform basic administrative tasks - type, file, maintain records, answer phones, and operate business equipment such as word processors and personal computers.
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Administrative & Technical Students:
Computer Aide
· Students who are enrolled in computer or Science Technology Engineering and Mathematics (STEM)-focused courses (Computer Science, Java Visual Basics, Programming and etc.). They will be required to operate and/or maintain data processing equipment, often the most sophisticated equipment on the market.
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Qualifying Courses for Office Assistant Position

Notes: Students must successfully complete at least two business courses prior to completion of their junior year. The class must EE)

be from the list below and noted on the transcript as either completed or work in progress. Although only two business courses
are required, additional business classes are looked upon favorably and will make the student more competitive during final hiring
decisions. If the student s unable to fit a course into their schedule, we recommend taking courses at the Community College.

Qo1 - Principles of Accounting and Finance Q64 - Microsoft Office Applications (Excel/Access)

QD2 - Honors Accounting 2 Q71 - Microsoft Office Applications (Word/PowerPoint)

QO3 - Honors Accounting 3 Q77 - Web Development

Q20 - Principles of Business Management & Q78 - Advanced Web Development

Entrepreneurship 4

Q34 - Honors Entrepreneurship Q79 - Honors Web Development 7

Q40 - Honors Business Administration Services Q22 - Career Connections

Q50 - Introduction to Microsoft Office X06 - Business, Innovation, & Leadership 1A

Q61 - Honors Business Management X07 - Business, Innovation, & Leadership 2 O

Q63 - Business and Personal Finance -
=

Qualifying Courses for Computer Aide Position %A
Notes: Computer Aide positions are very competitive. Students must successfully complete at least two technical courses prior to
completion of their junior year. The class must be from the list below and noted on the transcript as either completed or workin
progress. Although only two courses are required, additional technical classes are looked upon favorably and will make the
student more competitive during final hiring decisions. If the student is unable to fit a course into their schedule, we recommend
taking courses at the Community College.
C568 - AP Physics 1 M28 - Honors Computer Integrated Manufacturing
C578 - AP Physics 2 M30 - Honors Aerospace Engineering
€598 - AP Physics C M32 — Technology in Flight
D315 - Linear Algebra Ma44 - Honors Engineering Design and Development
D588 - AP Calculus AB M49 - Honors Civil Engineering and Architecture
D598 - AP Calculus BC ME69 — Foundational of Technology A
D608 - AP AB Calculus AB and BC Combined M70 — Foundations of Technology B (3
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3 - Business and personal Finance

Qualifying Courses for Computer Aide Position
otes: Campiter o goians e vy compaiv. SUGars st uccssaly cmplte a s e eI Souses o
Competio of the i year. Th st st b s he it o an e o e et o et ompeed o ok
rogrss,Aough ny i courses e, kol el sss s ckedapa v and wh ok he
“tudent more copettiedurin g decion. I he sudent s arabl o i a corse o thi chedl, werecommend
{aking coures tte Communty Colee,
- AP Pyscs 1 728 ~Flomors Compiter tegrated Manufactarng
78 AP Py 2 V50 Honors Aerospace Engincering
G55 AP Physcs 152 Technology I Flght
D355 lnear Algebra Wi~ Honors Engineerig Desgn and Devlopmert
0558 AP Calulos A i3 Fonors i Engneering and Archectre
0555 AP Calulus BC 163 FoundatioaTof Technology &
608 - AP A8 Calulus A8 nd BC Combined 170 Foundations ofTechnology §
063 -Calulus 3 V15403 ~Enginering Design
V105 - iathematc/ence Modeing VB34 Desiging & rootypig
1105 Advanced Technology ystems W44 Pracical Programming
W10~ Communicaion Technology 1 IBAS4 Nl Aops
VL Commuricaton Technalogy 2 Q23 - Honors Interactive Wedia Producton] Simulaton and
Gaming
T3 Technalogiea Design 1 77 web Development
WiZiTechnologcalDesgn Q75 Advanced Web Developmert
WiTe - Introduction to Robotics Q79" Fonor Web Deveiopment
M20 - Engineering Drawing 1 RO1 - Parallel Computing
W71 ~Engineerng Drawing 2 04~ Computer Scence Princpes
25 ~Honors Princpes of Engngering 06 - Foundation of Computer Science

26 - Honors Engineering Design 10 - Honors Database Design/Programming.

W27 Honors Digital Electronics. i1 Honors Database Applicaion Development
R18 - Honors Computer Science Programming —Java__| R8434 - Scratch

R20- AP Computer Science A R8444 Cybersecurly: Linix

R22-Cr+ with Gaming RB454-ntro to Web Development

'R8404 -Sensors & Microcontrollers R8464 - Discrete Mathematics for Computer Science
'R8414 -Data Mining 1 R8254ntro to Web Development

R8424 -ython 1
759 - T Networking Academy (Clsco) (CAT 1 or CAT S centers)
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26 - Honors Engineering Design 10 - Honors Database Design/Programming.
W27 Honors Digital Electronics. i1 Honors Database Applicaion Development
R18 - Honors Computer Science Programming —Java__| R8434 - Scratch

R20- AP Computer Science A R8444 Cybersecurly: Linix

R22-Cr+ with Gaming RB454-ntro to Web Development

'R8404 -Sensors & Microcontrollers R8464 - Discrete Mathematics for Computer Science
'R8414 -Data Mining 1 R8254ntro to Web Development

R8424 -ython 1
759 - T Networking Academy (Clsco) (CAT 1 or CAT S centers)
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